E R I  

Olive View-UCLA Education & Research Institute
14445 Olive View Drive – Research Administration Office

Sylmar, CA 91342-1495

Telephone (747) 210-3434     Fax (747) 210-3465

Website www.ovuclaeri.com


   CHECK DEPOSIT FORM

	Fund Number
	

	Fund Department/Name
	


	LIST CHECKS INDIVIDUALLY BELOW



	Check Number
	Amount

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	TOTAL DEPOSIT
	


Prepared By:                                                             Phone:                    Date: ____________           
	INSTRUCTIONS:

· Include backup documentation, i.e. invoices, gift letter.  For various research deposits exceeding $250 a letter stating it is an unrestricted gift from the sponsor is required.  Contact ERI for sample language if necessary.
· If new fund is to be established, indicate on fund # line.  An ERI Notice of Award indicating the new fund number will be issued.

· All checks must be payable to the Olive View-UCLA Education & Research Institute.

· Submit completed form to the ERI.

· CME deposits must include a signed letter of agreement.

· Contact the ERI Office at (747) 210-3434 with questions.



